
Online Class Instructions 

Tips on using Zoom 
 

Click the link that is on the Team Up Booking schedule for your 
class 

You might arrive before the host (instructor), in which 
case you will get a message to say your host will let you 
in soon. You are in the Waiting Room!  



 

As people are making noises or speaking they will 
flash up on your screen.  

 

You can stop this by hovering over the right hand 
side of the instructorΩs mini screen, and clicking άpin 
videoέΦ  

 

On a phone or tablet, this will show as άSwitch to 
active speakerέΦ Swipe to the 2nd άdotέΣ which will 
be the hostΩs screen. 

At the scheduled time you will be admitted to the 
class and a screen will flash up to say άJoin With 
Computer Audioέ which you need to click. 

Depending on the strength of your internet, it 
might take a few seconds or more to launch.  

 

 

 

Once you are in and have said άHiέΣ please then 
MUTE yourself. 



 

If you need to speak during, or want to chat at the 
end of the session, hover at the bottom of your 
screen and click the left άUnmuteέ icon. 

 

If you wish to have a black mini screen showing during 
the session, you can tap the little άStop Videoέ icon. 

 

This will stop anyone seeing you through your camera. 

 

During the session, you can άchatέ – privately to one 
person, or to everyone.  

The instructor might not see this during the session, 
and once the session is over, the chat will not be 
saved.  

It is there to use as a fun feature if you have time how-
ever!  

 

When you want to leave the meeting, click or tap 
άLeave Meetingέ bottom right. 


